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Daily Expenditure Report 

For the month of _____________2026 
 
Name  :  
Designation :  
 

 
In Words: 
 
 

___________       _____________                ___________                     _____________ 
Prepared by        Head of Engineer      Head of Sales   General Manager 

Date Name of Hospital Work Description Amount of 
Expenditure 

Service Bill 
Amount 

Paid 
Amount 

Due 
Amount 

Remarks 

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

Total=      


